
 
 

EAC/Non-Official Contractor Notification Submission Instructions 
 

Proof of vaccination for all exhibitor appointed contractors is required; ASCO will notify exhibitors prior 

to the Symposium of the accepted method(s) of vaccination validation. For more information, please 

visit the Health & Safety page. 

An Exhibitor Appointed Contractor (EAC)/Non-Official Contractor is a company other than the official 
contractors listed in this Manual providing a service (installation and dismantling labor, floral, 
photography, audio visual, computer rental, and other related services) requiring access to your exhibit 
table during move-in and move-out. 
 

All exhibiting companies/organizations that choose to use an EAC/Non-Official Contractor are required 
to submit a form, comply with all rules and regulations, and supply necessary information by Monday, 
November 15.  
 

EACs/Non-Official Contractors will be required to use labor supplied by the appointed contractor unless 
the following requirements are fulfilled:  
 

• Exhibitors must submit the Exhibitor Appointed Contractor form in the Exhibitor Resource 
Center by Monday, November 15.  

• EACs/Non-Official Contractors must provide a Certificate of Liability Insurance naming ASCO, 
SPARGO, Inc., Freeman, and the Moscone West Building as additional insured. The Certificate of 
Liability Insurance must include Comprehensive General Liability coverage with limits not less 
than $1,000,000 including Contractual Liability and Products Liability coverage and Workman’s 
Compensation in accordance will local law. Certificates of Liability Insurance must indicate the 
name of the exhibiting company and table number that they are representing in the description 
area of the certificate. Certificates will be discarded if this information is not supplied.  

• All EAC/ Non-Official Contractor personnel must be properly identified with an official 2022 GI 
Cancers Symposium badge on show site.  

 

EAC/Non-Official Contractors are permitted on the exhibit floor ONLY after all the information above has 
been supplied and only during official move-in and move-out hours. Exhibitor personnel, including EACs 
hired to work in the exhibit, may not solicit from outside of the exhibit space or elsewhere at the 
Symposium venue, including at educational and scientific meeting rooms and poster sessions. EAC/ Non-
Official Contractors may not canvass in any part of the Posters, Exhibits, and Food Room or at the 
Symposium venue. Failure to comply with any or all the above will result in refusal of the EAC/Non-
Official Contractor to access the Posters, Exhibits, and Food Room and the ability to service your exhibit. 
 
Sample Certificate of Insurance 
 

Questions?   Contact Eileen McGill, Exhibits Operations Manager 

       

800-564-4220 (within the U.S.) or 703-631-6200      giexhibits@spargoinc.com  

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fconferences.asco.org%2Fgi%2Fhealth-safety&data=04%7C01%7CEileen.McGill%40spargoinc.com%7C51a8cb5e7aee4e3ae29908d9931f7be3%7C69fb19eaf91b4fe297948780da631be6%7C0%7C0%7C637702585711968555%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=%2Fq9Mv5n%2BKHBbnXlNhx1Zusjh9SDBBFzRP50he2X5RnA%3D&reserved=0
https://events.jspargo.com/GI22/public/e_Login.aspx?ID=94056&sortMenu=107000
https://events.jspargo.com/GI22/public/e_Login.aspx?ID=94056&sortMenu=107000
https://events.jspargo.com/GI22/CUSTOM/gi22samplecoi.pdf
https://events.jspargo.com/GI22/CUSTOM/gi22samplecoi.pdf
https://events.jspargo.com/GI22/CUSTOM/gi22samplecoi.pdf
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