


Hargrove Services (con’t)

–
–

–
–

–
–

–
–

–





8’ High Draped Backwall –
3’ High Draped Siderails –

– 7” x 44” Identification Sign with Company Name & Booth Number

carpet installed by Hargrove at the exhibitor’s expense.



–

Hargrove’s 

–

We’re here for you!



–



Hargrove’s 

When online ordering is open for your event, you’ll receive an email with details on how to access your account. 

If you’re unable to submit payment online, please contact Hargrove Exhibitor Services at 301.306.4627 to provide 

Please review Hargrove’s Terms & Conditions for additional policies pertaining to orders.



–



–

In the event that you’re unable to submit payment online, please contact Hargrove Exhibitor Services at 





–

–

–



As used throughout this Exhibitor Terms and Conditions (this “Agreement”), the following terms have 
the following meanings: (i) “Hargrove” means, collectively, Hargrove, LLC, a Maryland limited liability company, and 

successors and assigns, including but not limited to any subcontractors which Hargrove may retain; (ii) “Exhibitor” 

etain; (iii) “Show” means 

to the Exhibitor; and (iv) “Service ” means, 

“Terms and Conditions”) constitute a part of the contractual relationship between Hargrove and the Exhibitor. The 

Exhibitor’s execution of Hargrove’s Payment Form; (ii) the Exhibitor’s placement of any order with Hargrove, 

Exhibitor’s participation in a Show. By participating in a Show in which Hargrove serves as a general services 

ll issue a final invoice (“Final Invoice”) for any unpaid charges after the 

the Exhibitor’s credit card company for any reason, the Exhibitor authorizes Hargrove to continue to attempt to 
h that credit card for as long as unpaid balances remain on the Exhibitor’s account.

Upon the commencement of the Show, the Exhibitor may obtain a statement of the Exhibitor’s 
account (“Exhibitor Account Statement”) at the Hargrove Service Center. The Exhibitor is responsible for reviewing all 



attorneys’ fees incurred by Hargrove.

olved independently from the Exhibitor’s payment obligations to 

commencement of installation because of reasons beyond Hargrove’s control, the Exhibitor will be refunded 100% of 

postponed) because of reasons beyond Hargrove’s control, the Exhibitor remains responsible for all other charges 

OR POSTPONMENT OF THE SHOW FOR ANY REASON BEYOND HARGROVE’S CONTROL. 

handle the Exhibitor’s billing, a Third
Exhibitor’s appointed display house or such other third party fail to meet 



the Exhibitor’s materials, including but not limited to 

etc. and all collateral materials belonging to the Exhibitor (collectively, “Exhibitor Materials”), is the sole 

the Exhibitor’s premises until they are returned to the Exhibitor’s premises after the Show. 

the Exhibitor Materials to Hargrove’s warehouse prior to the published deadline date. 

name of the Show, the Exhibitor’s company name, and booth number. Hargrove shall not be responsible for crates 

or’s own risk. Hargrove shall not 

The Exhibitor agrees to affix an “empty” label on all empty packaging and to remove all previous labels. The Exhibitor 
ll packaging labeled as “empty” contain no materials therein; and 

Materials after the same have been delivered to the Exhibitor’s appointed carrier, 

rove or if any of Hargrove’s subcontractors signs a 
or any similar documentation (collectively, “Material Handling Agreements”), it is agreed that Hargrove and its 



Exhibitor Materials to the Exhibitor’s booth and the arrival of the Exhibitor and/or a period of time after the 

any Exhibitor Materials after the same have been delivered to the Exhibitor’s booth at the Show site or before they 

up of the Exhibitor’s materials.

to have such Exhibitor Materials returned to Hargrove’s warehouse. 

(those circumstances described by the preceding subsections (a) and (b) being referred to herein as the “Hargrove 
Material Handling Liability Circumstances”), Hargrove an
amount not to exceed the lesser of the following (“Hargrove Material Handling Liability Cap”): (i) $.30 per pound per 

ibitor Materials. For the avoidance of doubt, Hargrove’s obligation to compensate the Exhibitor for loss or 

Declarations of the “declared value” of the Exhibitor Materials are 



(“Exhibitor Material Damage Claim Period”). Hargrove and/or its subcontractors shall not be r

and all of the proceeds thereof, including but not limited to any insurance proceeds (collectively, “Collateral”), to 

(collectively, “Obligations”). Hargrove shall have all
Commercial Code, as may be amended from time to time (“UCC”), and any notice that Hargrove is required to give 

which case the limitation set forth in the Section of this Agreement which is captioned “Limitation of Liability for 
Material Handling” shall apply), in the event of a breach by Hargrove of this Agreement or any other agreement 

otherwise, the Exhibitor’s sole and exclusively remedy shall be limited to the reduction or elimination of the charge 

and consultants (collectively, “Hargrove Indemnitees”) from and against any and all claims, demands, settlements, 
judgments, liabilities, obligations, losses, penalties, damages, charges, costs, expenses, attorneys’ fees and court 
costs (collectively, “Losses”), including but n

out of or related to the Exhibitor’s use of, or otherwise associated 

such Losses were caused by the Hargrove Indemnitees’ own negligence. Notwithstanding the

Hargrove Indemnitees; or (ii) from or against any of the Hargrove Indemnitees’ lost profits or indirect, special, 



DRIVER’S EMPLOYER, THE OWNER OF THE TRUCK AND/OR EQUIPMENT THAT THE DRIVER IS OP ERATING (“TRUCKOWNER”), 
AND ANY AGENT OF THE DRIVER’S EMPLOYER OR THE TRUCKOWNER, HEREBY ASSUME ALL RISK OF INJURY OR HARM TO 
THE DRIVER AND OTHERS AND DAMAGE TO THE DRIVER’S PROPERTY AND PROPERTY BELONGING TO THE DRIVER’S 

R OTHERS ARISING FROM THE DRIVER’S ACTIVITIES WHILE BEING PERMITTED TO ENTER THE PREMISES. THE 
DRIVER AGREES TO ENTER AT THE DRIVER’S OWN RISK. THE DRIVER HAS FULL KNOWLEDGE OF ANY RISK INVOLVED IN 

EXHIBITOR, THE DRIVER, THE DRIVER’S EMPLOYER, THE TRUCKOWNER, AND THEIR RESPECTIVE EMPLOYEES, OFFICERS, 

KIND WHATSOEVER ARISING FROM THE DRIVER’S ACTIVITIES WHILE BEING PERMITTED TO ENTER THE PREMISE.

the Exhibitor’s supervision, the Exhibitor shall be responsible for supervising such labor in a reasonable manner so 

Exhibitor to the extent that performance of Hargrove’s obligations is prevented by an act of God, war, government 

beyond Hargrove’s control, or any other occurrence which would make it illegal or impossible for Hargrove to 



Do not list the contents of crates and cartons on your shipping labels.  A label that reads “27” color monitor” is an 

Never store items in containers marked “Empty.”

exhibitor’s property by Hargrove, Show Management, or their age





Round tables are 30” in diameter and are 
available in 18”, 30”, and 42” heights. undraped, and in 4’, 6’, or 8’ lengths.

Tables: 30” Tall x 24” Wide
Counters: 42” Tall x 24” Wide



30” Tall x 17” Wide x 22” Deep

Barstool: 42” Tall x 19” Wide x 21” Deep





56” T x 30” W x 27” D 60” T x 11” W x 14” D 49” 70” T x 30” W x 27” D 49” 70” T x 30” W x 27” D

For signs 28” T x 22” W 16” T x 11” W x 9” D 14” T with 14” base, 8’ belt 42” T with 14” base, 
8’ rope

8’ T x 4’ W 4’ T x 8’ W



42” Tall x 82” Wide x 23” Deep 42” Tall x 43” Wide x 23” Deep

41” Tall x 80” Wide x 21” Deep 42” Tall x 60” Wide x 22” Deep



7” x 11”

11” x 14”

7” x 44”

14” x 22”

14” x 44”

22” x 28”

28” x 44”



—

height (60” 83”) Variable graphic height (60” 83.25”) Standard graphic height (78.5”)





’ ’

Standard 10’ x 10’ Carpet

’ ’

Standard 10’ x 10’ Carpet

’ ’

Standard 10’ x 10’ Carpet



’ ’

Standard 10’ x 20’ Carpet

’ ’

Standard 10’ x 20’ Carpet

’ ’

Standard 10’ x 20’ Carpet



’ 20’

Standard 20’ x 20’ Carpet

’ ’

Standard 20’ x 20’ Carpet

’ ’

Standard 20’ x 20’ Carpet



8’ x 10’ –
8’ H ’ W

–

Standard 10’ 10’ Carpet

8’ x 20’ –
The 8’ H x 0’ W rental 

Standard 10’ x 20’ Carpet

8’ x 0’ –
The 8’ H x 0’ W rental booth includes the following:

Standard 10’ x 30’ Carpet



























































































– 10’ x 10’ Standard Carpet 

Standard 6’ x 30” Draped Table 



(30” 
– 18” high

– 30” high
– 42” high

(30” high x 24” wide)
Small (4’ long)
Standard (6’ long)
Long (8’ long)

(42” high x 24” wide)
Small (4’ long)
Standard (6’ long)
Long (8’ long)

(30” high x 24” wide)
Small (4’ long)
Standard (6’ long)
Long (8’ long)

(42” high x 24” wide)
Small (4’ long)
Standard (6’ long)
Long (8’ long)

side Table Drape (30” high)
side Counter Drape (42” high)



–

–
–

– Horizontal (4’ high x 8’ wide)
– Vertical (8’ high x 4’ wide)

Holder (for 28” high x 22” wide sign)
–
– Velour Rope (8’ length)
–

Small Counter (approx. 43”w x 23”d x 42”h)
Large Counter (approx. 82”w x 23”d x 42”h)
Curved Counter (approx. 60”w x 22”d x 42”h)



will have carpet installed by Hargrove at the exhibitor’s expense

line booths 10’ x 40’ or larger, Special

–
For booths 10’ in depth and up to 30’ in length:
10’ linear feet wide
20’ linear feet wide
30’ linear 

–

For booths 10’ in depth and up to 30’ in length:
10’ linear feet wide
20’ linear feet wide
30’ linear feet wide

–

–

–
–

–



will have carpet installed by Hargrove at the exhibitor’s expense.

–
For booths 10’ in depth and up to 30’ in length:
10’ linear feet wide
20’ linear feet wide
30’ linear feet wide

–

For booths 10’ in depth and up to 30’ in length:
10’ linear feet wide
20’ linear feet wide
30’ linear feet wide

–

–
–





–

–
–

For 10’ x 10’ booth spaces:

For 10’ x 20’ booth spaces:

For 20’ x 20’ booth spaces:



–

–
–

–

Small Counter (approx. 43”w x 23”d x 42”h)
Large Counter (approx. 82”w x 23”d x 42”h)
Curved Counter (approx. 60”w x 22”d x 42”h)

–
½”w x 20½”d x 41”h)

Slanted Shelf (39” wide)
Flat Shelf (39” wide)

For 10’ wide booth spaces:
8’ H x 10’ W 
For 20’ wide booth spaces:
8’ H x 20’ W



– –



–

–

–
–

–



–



–

–

–

–



–

OTTOMANS (con’t)

–



–

–

–



–

–



–



–

–
–
–



–



As the General Service Contractor / Official Drayage Contractor for this show, Hargrove, LLC (“Hargrove”) will schedule the 
All shipments, if it is possible, should be received at Hargrove’s warehouse prior to 

Shipments received at Hargrove’s warehouse after the delivery deadline will incur an additional 
Refer to Hargrove’s “General Information” pages for the address and specific dates and times 

to Hargrove’s “General Information” for the address and specific dates and times for show

Receiving and unloading your shipments at Hargrove’s warehouse (30 days of free storage prior to Event / Show date).

route such shipment or return material to Hargrove’s warehouse at the Exhibitor’s expense.



What is “Material Handling/Drayage?”
The term “drayage” is the moving of exhibit materials from one location to another. Whether you ship to Hargrove’s advance warehouse 

the Service Contractor’s warehouse or show site.

In general, it is best to ship your materials to the “advance shipment” address.

All pieces should have the recipient’s name and address, the 



–

–



–



Hargrove’s accessible storage solutions provide exhibitors with show site storage options to meet a variety of 



exhibitor’s signature and is due 30 days prior to Exhibitor Move

Hargrove’s EAC process can be completed entirely online at: 

Below are the steps to Hargrove’s EAC process, to be completed by the Exhibitor and EAC (as noted):

which allows the EAC to follow to access Hargrove's vendor, CERTFOCUS BY VERTIKAL’ website to register, pay a $21 fee and upl

must match the working contractor’s name.



EAC form and COI must match the working contractor’s name.

The EAC must have all business licenses, permits and Workers’ Compensation insurance required by the State and/or City 

The EAC shall share with Hargrove all reasonable costs incurred as a result of/relating to the EAC’s operation, including, 








